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. Login to your email

2. On the right-hand corner

‘\

3. Clickon cP

4. It will take you to the below page

webmat

Open your inbox

roundcube b

open source webmail software

m Open my inbox when | login

Manage Your Inbox

Autoresponders Email Fill
Are you gaing on vacation? Use this Create and
feature to configure your automated your main
emails.

5. Click on Autoresponders

6. Then click on Add Autoresponder

Autoresponders

Configure an email account to send automated emails. This can be useful if you
information, read the documentation.

Add Autoresponder
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7. Fillin the necessary details

Start:

Interval: 0

From: Your Name

Subject: Out of office

Body: Your message showing details.
Start: Custom (Pick Date)

Stop: Custom (Pick Date)

8. Click on create

zeutechnologies
e
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9. Do a test email and check if all information is correctly added.

10. Delete autoresponder after returning from leave.

Webrnail

Autoresponders

Configure an email account to send automated emails. This can be useful if you are on vacation or unavailable, or if you have a generic message that you wish to send from a support email address. For more information, read the
documentation.

Add Autoresponder

Current Autoresponders

If you do not create a forwarder or email account with the same address as each autoresponder, mail sent to the autoresponder will only be handled by the autoresponder before it is discarded.

Email Subject Actions

# Edit
software_development@zeutechnologies.in Out of office

1 Delete
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